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September 2008 

 

 

Dear Colleagues, 

 

Please find enclosed a handbook with pertinent information for BMB faculty, students and 

advisors.  

 

The first chapter of the handbook, “Steps to the Ph.D.”, outlines the major events that must be 

completed through out a student’s journey to the Ph.D.  This includes what is required of the 

student, the academic advisor, the major professor, the graduate group chair and the coordinator. 

 

The next chapter outlines the coursework that needs to be completed for the Ph.D. In the 

appendices that follow you can find an updated list of courses from the most recent course 

catalog, the undergraduate courses that need to be completed before the oral exam, a brief 

chapter describing the Master's degree program follows.  

 

The rest of “Handbook 2008-2009” is an updated list of the group's student and faculty members, 

and the bylaws. 

 

Your feedback on this handbook is greatly appreciated. Let me know what we can do to make it 

more informative for next year. 

 

 

Sincerely, 

 
JoAnne Engebrecht, BMB Chair 
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STEPS TO THE PH.D. IN THE BIOCHEMISTRY AND MOLECULAR 

BIOLOGY GRADUATE PROGRAM:  

A GUIDE FOR GRADUATE ADVISORS, STUDENTS & FACULTY 
 

Cast of Characters 
 

Graduate Group Chair: JoAnne Engebrecht, 754-6034  

  (jengebrecht@ucdavis.edu) 

Graduate Group Coordinator:  Angelina Kuo, 752-9091  

(abkuo@ucdavis.edu) 

Graduate Advisors:   Ted Powers (A-F), 754-5052 

       (tpowers@ucdavis.edu) 

Lesilee Rose (G-L), 754-9884  

(lsrose@ucdavis.edu) 

Mitch Singer (M-R), 752-9005  

 (mhsinger@ucdavis.edu) 

Robert Fairclough (S-Z), 754 5005 

(rhfairclough@ucdavis.edu) 

 

1. Before first-year students arrive on campus 
 

Prior to arrival on campus, BMB graduate students will: 

 

a. Apply for TA positions and submit application to the Graduate Group 

Coordinator by the end of August (encouraged but not required) 

 

b. Receive a letter by early summer that will include: 

 

1. Financial aid package 

2. A request from MCB 220L instructor for a prioritized list of labs in which 

the student wants to do a rotation  

3. A request for the student to enroll in 12 units using SISWEB 

4. Outline of the events planned for the first full week of the Fall Quarter 

5. Name and contact information of Academic Advisor 

 

Group Chair:  will determine financial aid packages 

will plan orientation meeting and first week schedule 

will compose the above letter with the help of the Coordinator 

 

Coordinator:  will make sure all new students have been encouraged to apply 

for a TAship and will deliver the applications to the MCB 

undergraduate office by the TA application deadline 

will help Group Chair organize the Orientation week schedule 

will serve as the primary contact for answering questions 

will assemble orientation packets to be provided at the 

Orientations 
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2. Orientation to the Graduate Program 
 

Typically, on the Friday before the first day of the Fall Quarter there will be an 

orientation meeting for the first-year students. This meeting will be run by the Chair of 

the Group and the Graduate Coordinator. At the meeting, students will be informed of: 

 

1. Schedule of activities for the first week including: Reception for new 

students, TA training sessions, etc. 

2. The need to complete enrollment for the Fall Quarter 

3. If appropriate, how to get their paycheck 

4. Instructions for how to apply for California Residency (if not yet a 

resident) 

5. General information about the BMB Graduate Program 
 

3. Graduate Academic Advisor: 
 

Additionally each student will be scheduled for a meeting with their Graduate Academic 

Advisor. During the meeting with the Graduate Academic Advisor the following will 

be discussed: 
 

1. Undergraduate preparation and the need for any remedial courses (see 

Appendix 1) 

2. The results of the knowledge assessment exam. 

3. Course schedule for the Fall Quarter and how to enroll via SISWEB 

4. Assessment of research interests  

5. Stress the requirement for one quarter of TA experience  
 

It is the charge of the Academic Advisor, in collaboration with the student, to develop an 

academic plan during the first month of the Fall Quarter for the next two years that 

satisfies the requirements of the BMB Graduate Program and will prepare the student for 

the qualifying exams (to be taken at the end of the Spring quarter of the second year). The 

advisor and student will discuss: 
 

 Course requirements for the BMB program and the development of a 

schedule for the next two years. 
 

Note: Topics and examiners for the qualifying exam will be discussed at a subsequent 

meeting with the Academic Advisor, typically during the Winter Quarter of the second 

year. 
 

The discussion will be summarized as a “contract” that the student and Graduate Advisor 

sign.  
 

Graduate Coordinator: 

 

will prepare the file  

will assist with the scheduling of the meeting with the Graduate Advisor 
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4. Progress Report-Year One  

 

Every spring quarter Graduate Studies requires a progress report for each student.  To 

complete this report, first-year students will meet with their Academic Advisor, who 

will determine: 

 

1. Which requirements for the degree remain to be completed, 

2. That the student is making normal progress toward the degree, 

3. That the student has joined a lab, and that they and the Major Professor 

have agreed on how the student will be supported for the remainder of 

their tenure in the Major Professor’s laboratory. 

 

At this meeting, the student and the Graduate Advisor both sign the progress report. The 

Major Professor must also sign the report if the student has joined a lab.  The report must 

be filed with the BMB office by the end of June. 

 

Graduate Coordinator: 

will prepare the progress reports and send them to each student near the 

     beginning of the Spring Quarter.  

will periodically remind students that the reports must be filed and 

 notify the Major Professor (if there is one) or the Graduate Advisor if 

the student has not returned the progress report in a timely manner.  

 

Graduate Student: 

must have the Major Professor sign the report 

must make an appointment to see the Graduate Advisor and discuss the 

    report 

must return the report to the Graduate Coordinator 

is responsible for seeing that the progress report is signed and filed 

    by the deadline set by the Graduate Coordinator 
 

Graduate Advisor: 

must carefully assess student progress and requirements left for the 

    degree 

must sign the progress report 

 

Major Professor: 

must make clear his/her plans to support the graduate student.  If  

    TAships will be necessary for part or all of the financial support,  

    the student must apply for TA positions and be aware of the 

    deadlines for applications.  
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It should be emphasized that the student has several sources of advice available at all 

times prior to being advanced to candidacy.  These include the: 

 

1. Major Professor 

2. Graduate Advisor 

3. Chair of the BMB Graduate Program 

4. Group Coordinator 

5. Student Mentorship Committee 

 

However, only the Graduate Advisor has signatory rights, including approving waivers of 

graduate group curriculum, approval of S/U grading, etc. 

 

5. Progress Report-Year Two  
 

In the Winter Quarter of the second year (or before, if the student wishes) the student 

must meet with their Graduate Advisor and discuss: 

 

1. Topics for the oral exam 

2. Possible examiners for the oral exam 

3. Any remaining requirements, which must be completed before the oral 

exam and advancement to candidacy 

 a. TA requirement must be fulfilled prior to the QE 

 

These recommendations will be noted on the student “contract” and any deficiencies 

noted on the progress report. 

 

So is this a change to the way we want to start doing the 2
nd

 year progress reports? 

Currently, we have this meeting separate and ahead of the progress reports. 

 

Graduate Coordinator: 

will send each student their progress report no later than the beginning 

    of the Spring Quarter 

will notify student and then Graduate Advisor if the report has not been 

    filed in a timely fashion 

 

Graduate Student: 

will arrange all meetings and be sure the progress report is signed and  

    then returned to the Graduate Coordinator 

will be responsible for seeing that the proper paperwork is filed with 

    Graduate Studies for the composition of the oral examining committee.  

    This must be done well in advance of the exam.  

 

Graduate Advisor & Major Professor: 

Same as year one (see above). 
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6. Qualifying Exam/Advancement to Candidacy- Spring Quarter Year Two 
 

A student in the Ph.D. program MUST take their qualifying exams in the Spring Quarter 

of their second year.  They may take it earlier if they wish.  Only exceptional 

circumstances will exempt a student from this deadline, which may include: serious 

illness, temporary withdrawal from the academic program (PELP), debilitating personal 

problems, or a switch in major professors. Major Professors should note that the Graduate 

Advisors will not approve the delay of a student’s oral exam because a Major Professor 

requires additional data collected for a grant proposal or a manuscript. 

 

The oral exam will consist of questioning in three (3) areas: Biochemistry/Physical, Cell 

Biology, and Molecular Genetics.  The student must also submit a research proposal to 

each member of his/her examining committee of no more than 5 pages, written in the 

format of the Research Plan of an NIH proposal, that outlines his/her proposed thesis 

research.  If a student has not accumulated sufficient preliminary data, the proposal will 

necessarily be more general in nature so that the examining committee has evidence that 

a student can formulate hypotheses and experimentally test them.  Note: The focus of the 

proposal is not on the students’ own preliminary data, but rather to determine if the 

student can formulate hypotheses based on prior work from the lab or the literature, and 

then propose approaches that experimentally test those hypotheses.  Therefore, a student 

will not be able to delay their orals if they have not generated what they or their Major 

Professor consider sufficient preliminary data. Research proposals should be 

distributed to the examining committee no later than 2 weeks prior to the exam 

date. 

 

The examining committee will consist of 5 examiners: one in each of the 3 areas, a chair 

and a “pinch hitter”.  The student, in consultation with their major professor will suggest 

two members of the committee. These two members, along with the major professor, are 

usually expected to continue as the Dissertation Committee. The Student Affairs 

Committee will assign the remaining three members. No more than one member of the 

Committee may be from outside of the BMB Graduate Group.  The examining committee 

must be approved by the Graduate Advisor and Graduate Studies. The “Application for 

Qualifying Examination” can be found at http://gradstudies.ucdavis.edu/forms/qx.pdf 

 

* Please note that students are requested not to provide food or drink to the examining 

committee.  

 

7. Appointment of the Thesis Committee (Ph.D. Program) 
 

When a student passes his/her oral exam they must file the paperwork with Graduate 

Studies for “Advancement to Candidacy.”  This document is signed by the Chair of the 

Qualifying Examination Committee, the student, and the Graduate Advisor.  This 

document requires the selection of a Thesis Committee, and this committee must be 

approved by the Graduate Advisor (as indicated by their signature) and Graduate Studies.  

ONLY ONE member of the Thesis Committee may come from outside the BMB 

Graduate Group. 
 

http://gradstudies.ucdavis.edu/forms/qx.pdf
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The student should file this document immediately after successfully passing the 

qualifying exam. Foreign students should remember that their tuition is reduced 

considerably after they file the papers for “Advancement to Candidacy.” 

 

8. Progress Reports After a Student has Advanced to Candidacy 
 

Once a Ph.D. student has advanced to candidacy, they will be working full-time on their 

dissertation research, although students are still encouraged to participate in seminar 

courses and journal clubs. The only formal requirement during this time is to meet yearly 

with the thesis committee.  At this time: 

 

1. The student will give an oral presentation of progress to date on his/her 

thesis research and provide the committee with a written summary of the 

research accomplished in the previous year and work that must be 

finished. 

2. The Thesis Committee will sign the progress report as satisfactory or not 

satisfactory and will advise the student about his/her progress. 

3. The Thesis Committee will advise the student about his/her progress, will 

provide written comments on the Dissertation Committee Report under 

“Recommendations to Student”, and  all members will sign the report. In 

addition, the Major Professor (Chair of the Thesis Committee) must also i 

sign the progress report, indicating the student’s progress as satisfactory or 

not satisfactory.  

4. The Graduate Advisor must also sign the progress report. 

 

A student’s progress will be reported as unsatisfactory if they do not give an oral 

presentation of their thesis research to their thesis committee. 

 

9.  Completion of Ph.D. Degree Requirements  
 

A student will have completed all the requirements for the degree when: 

 

1. The written dissertation is signed by the Major Professor and the two other 

thesis committee members.  While there are no explicit rules defining an 

adequate dissertation, it is the expectation that the research will be of 

publishable quality, and that the research represents a significant 

contribution to the research area. 

 

A website with guidelines for completing the dissertation can be found at: 

http://gradstudies.ucdavis.edu/forms/chklistphd.pdf 

 

2. The student gives an exit seminar.  

 

The exit seminar should be a widely advertised event held on campus.  

 

 

http://gradstudies.ucdavis.edu/forms/chklistphd.pdf
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10. Where to go and what to do if problems arise 
It is everyone's desire for students to successfully obtain their Ph.D. in a timely 

manner.  The best way to ensure this is to take advantage of the resources available to 

you throughout your tenure in graduate school.  Meeting regularly with your 

academic advisor, especially in the early stages of the Ph.D. program, will ensure that 

you are enrolled in the correct courses and are in good academic standing.  Your 

advisor can also help you in selecting a lab in which to perform your thesis work. 

 

The qualifying exam in the second year can be a very stressfully experience.  

Communicating with your major professor about the time you need to study is very 

important. Your fellow students can greatly help with studying general knowledge 

and practicing presentations. Furthermore, your lab mates can help ensure that you 

are prepared for the examination on your thesis work. 

 

Once you have advanced to candidacy, your yearly meeting with your thesis 

committee is essential to make sure you are on track to complete your degree. If 

necessary, more frequent meetings can be scheduled. If you find that you are not 

progressing as expected, or have conflicts with your major professor, your committee 

can help to determine a course of action. Also remember that you can go to your 

academic advisor for additional help and support.  Your academic advisor can act as 

an impartial mediator throughout your graduate career and should be used as general 

resource if any questions or problems arise. 

 

Especially in cases where you have a conflict with your major professor and need 

guidance, you should contact your academic advisor as well as the group chair.  The 

group coordinator and the student mentoring committee are additional resources to 

seek advice and help.  Finally the university has counseling services free of charge. 

 

Ted Powers, advisor: tpowers@ucdavis.edu, 754-5052 

Lesilee Rose, advisor: lsrose@ucdavis.edu, 754-9884 

Mitch Singer, advisor: mhsinger@ucdavis.edu, 752-9005 

Bob Fairclough, advisor: rhfairclough@ucdavis.edu, 754-5005 

JoAnne Engebrecht, BMB program chair: jengebrecht@ucdavis.edu, 754-6034 

Angelina Kuo, BMB program coordinator: abkuo@ucdavis.edu, 752-9091 

Counseling and Psychological Services (CAPS): errodolfa@ucdavis.edu,  

(530)752-0871, 219 North Hall 

mailto:errodolfa@ucdavis.edu
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APPENDIX 1. BMB Graduate Group Course Requirement Form 
 

Student Name: __________________________________ Date:   _________________                                       

Advisor Name:__________________________________      

  

 

SEEE MY QUERY in the sec tion that lists the prereqs 

Undergraduate Prerequisites: 

 List undergraduate class(es) fulfilling requirement and circle COMPLETE or list UCD 

class recommended to complete requirement.  Do not circle COMPLETE without listing the 

course or other method used to fulfill the requirement. Students must earn a grade of B- or 

better for the completion of the requirement. 

 

Calculus (one course):                                                   

            COMPLETE ?    or RECOMMEND:                   

 

Statistics (one course):            

 COMPLETE ?    or RECOMMEND:       

 

Physics (one course):                                  

 COMPLETE ?    or RECOMMEND:       

 

General Chemistry (one course):                                

 COMPLETE ?   or RECOMMEND:       

 

Organic Chemistry (one course):                                 

 COMPLETE ? or RECOMMEND:       

 

Biochemistry (one course):           

 COMPLETE ? or RECOMMEND:       
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Genetics (one course):           

 COMPLETE ? or RECOMMEND:       

 

General Biology (one course):           

 COMPLETE ? or RECOMMEND:       

 

Developmental Biology (one course):          

 COMPLETE ? or RECOMMEND:       

 

Cell Biology (one course):           

 COMPLETE ? or RECOMMEND:       

 

Graduate Courses at UCD: 

REQUIRED CLASSES 

Fall  Winter    Spring    

BMB 290  _____  BMB 290 _____  BMB 290 _____   

MCB 220 L _____  MCB 220 L _____  BMB 299 _____ 

MCB 221 B _____  MCB 200 B _____  Elective _____ 

MCB 221 A   _____  MCB 221 D _____  MCB 221 C _____ 

MCB 291 _____  MCB 291  _____  MCB 291 _____ 

 

Summer 

BMB 290 _____ 

 

Students must earn a grade of B- or better in each of the four approved classes. CHECK 

WHETHER ALTERNATE YEAR CLASSES ARE OFFERED IN THAT YEAR !!!! 

 

 

Student Signature:________________________________________ Date: ________________ 

     

 

Graduate Advisor Signature:________________________________ Date: ________________ 
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REQUIREMENTS FOR THE DEGREE OF Ph.D. IN  

BIOCHEMISTRY & MOLECULAR BIOLOGY 
 

1. Course Work 

 

Students must take and are required to earn a grade of B- or better in: 1) BMB 290 (this class 

must be taken for the first four quarters of the program), 2) MCB220L (lab rotations; these 

classes must be taken during the Fall and Winter quarters of the first year), 3) MCB 221 A - 

Physical Biochemistry, B - Integration of Metabolism & Regulatory Phenomena , C - 

Molecular Biology, D - Cellular Biochemistry, 4) MCB 200B - Current Techniques in 

Biochemistry.  

 

There are three core areas: Biochemistry/Physical, Cell Biology, and Molecular Genetics. 

These courses are tentatively selected with the help of the Graduate Advisor during the first 

month of the first quarter. Not sure what the above refers to- sounds like CDB, not BMB! 

 

Students must also take 1 elective graduate course. Approved courses are listed in Appendix 

1; additional courses may be added to the list upon the recommendation of the Graduate 

Advisor and the approval of the Education Policy Committee. The course descriptions that 

follow come from a recent on-line catalog. However, be sure to consult the most recent 

catalog when making your academic plan! 

 

Students must also make up all special undergraduate course requirements (Appendix 2) 

before being eligible for the oral examination. If taken for a letter grade, they must earn a 

grade of B- or better for the undergraduate course to count toward the requirement. Students 

MUST retake any required undergraduate course in which they fail to earn a B- or better. If a 

course was approved for S/U grading by the Graduate Advisor, the student MUST retake the 

course if they fail to earn a passing grade. 

 

2. Teaching 

 

Each student is required to TA at least one quarter or one summer session. This requirement 

is typically met during the Fall or Winter quarter of the second year but may also be 

completed during the Spring quarter of the first year. Under some circumstances, a student 

may choose to TA earlier during the first year. 

 

3. Rotations 

 

Students must take part in the lab rotations course (MCB220L) offered in conjunction with 

CDB during the Fall and Winter quarters of the first year. This requirement can be waived by 

the Graduate Advisor for students accepted into BMB after satisfactory completion of one or 

more years in another UCD graduate group. 

 

4. Major Professor 
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Each student must join a laboratory by the Spring Quarter of the first year. The Major 

Professor is responsible for supporting the student and the student's research, or for helping 

the student find scholarships or TA positions in a timely manner, and for assisting the student 

with the preparation of the Thesis Proposal. 

 

5.   Oral Exam 

 

During the Spring quarter of the second year, the student, Major Professor and a Graduate 

Advisor must determine which two members of the group the student should request for their 

committee. An exam committee has four examiners and a Chair. Topics are assigned to three 

examiners, with the fourth examiner remaining as a "pinch hitter." Only one examiner can be 

from outside the BMB group. The examination must be taken during the assigned three week 

period during the Spring quarter of the second year. Two weeks before the exam the student 

must provide each examiner with a copy of a 5-page thesis proposal in the format of the 

research plan of an NIH R-01 proposal. 

 

6.   Advancement to Candidacy and Graduation 

 

Upon passing the Oral Exam, the student and graduate advisor select a Dissertation 

Committee (3 or 4 members), chaired by the Major Professor. Only one member can be 

outside BMB. When the Dissertation is signed, the student must give an exit seminar. 

 

Note that it is the student’s responsibility to give copies of the Dissertation to the members of 

the Dissertation Committee well in advance (at least two to three weeks) of impending 

submission deadlines to give the Committee an opportunity for review and the student an 

opportunity to make required revisions. 
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APPENDIX 2. Graduate Courses Approved to Meet Ph.D. Degree 

Requirements 
 

This list was compiled from both the most recent and an older General Catalog, so some things 

may be out of date. Be sure to consult the most Class Schedule and Directory for course 

availability.  

 

The General Catalog, including updates, can be found at:  

 http://registrar.ucdavis.edu/UCDWebCatalog/  

 
 

Electives (must be at least 3 units): 
  Fall    Winter    Spring 

CHE 218+ Macromolecules: Physical 

Principles(3) 

CHA 202 Human Microscopic 

Anatomy(5) 

BCM/BPH 

231 

Biological Nuclear Magnetic 

Resonance(3) 

CHE 219 Spectroscopy of Organic 

Compounds(4) 

FST 210 Proteins: Functional 

Activities and 

Interactions(3) 

CHE 216+ Magnetic Resonance 

Spectroscopy(3) 

CHE 237+ Bio-organic Chemistry(3) FST 211 Lipids: Chemistry & 

Nutrition(3) 

CHE 217 X-ray Structure 

Determination(3) 

FST 201 Food Chemistry & 

Biochemistry(3) 

HPH 200 Human Physiology(6) EDO 218 Mammalian Endocrinology 

& Homeostasis(4) 

MCB 251+ Biology of Fertilization(3) MCB 252+ Cellular Basis of 

Morphogenesis(4) 

EDO 240 Biochemical 

Endocrinology(3) 

MCB 257 Cellular Proliferation and 

Cancer Genes(3) 

MIC 

200B+ 

Advanced 

Bacteriology(3) 

ETX 214+ Mechanisms of Toxic 

Action(3) 

MIC 200A Biology of 

Prokaryotes(3) 

MIC 

250+ 

Biology of Yeasts(5) FST 204 Advanced Food 

Microbiology(3) 

MIC 215 Recombinant DNA(3) PBI 

205B+ 

Advanced Plant 

Physiology(3) 

FST 250 Chromatographic & 

Electrophoretic 

Methods(4) 
PBI 214+ Higher Plant Cell Walls(3) PBI 218A+ Advanced Concepts in 

Plant Cell Biology: Cell 

Biogenesis(3) 

MCB 241 Membrane Biology(3) 

  PBI 227 Plant Molecular 

Biology(4) 

MCB 255+ Molecular Mechanisms in 

Animal Development(3) 

  BCM 217+ Molecular Genetics of 

Fungi(3) 

MIC 262 Advanced General & 

Molecular Virology(3) 

  PTX 202 Principles of 

Pharmacology & 

Toxicology II(4) 

MIC 263+ Principles of Protein-Nucleic 

Acid Interactions(3) 

  VCR 220 Genomics & 

Biotechnology of Plant 

Improvement(3) 

PBI 217+ Membrane Biology of 

Plants(3) 

    PBI 218B+ Advanced Concepts in Plant 

Cell Biology: Signal 

Transduction & Intercellular 

Communication(3) 

    PBI 220+ Plant Development 

Biology(4) 

 

    

      

      

 

Additional courses of interest:      

http://registrar.ucdavis.edu/UCDWebCatalog/
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  Fall    Winter    Spring 
BCM 230 Practical NMR 

Spectroscopy & 

Imaging(1) 

BCM 214  Molecular Medicine(1) BPH 

200/MCB 

200C 

Current Techniques in 

Biophysics(2) 

CHA 292  Fertilization & Gamete 

Literature Critique(1) 
MCB 258  Seminar in 

Development (2) 
CHA 292 Fertilization & Gamete 

Literature Critique(1) 
GGG 296 Scientific Professionalism 

& Integrity(2) 
MCB 291 Current Progress in 

Molecular & Cellular 

Biology(1) 

MCB 123 Behavior & Analysis of 

Enzyme & Receptor 

Systems(3) 
MCB 123 Behavior & Analysis of 

Enzyme & Receptor 

Systems(3) 

MIC 274 Seminar in Genetic 

Recombination(1) 
MCB 291 Current Progress in 

Molecular & Cellular 

Biology(1) 
MCB 200A€ Current Techniques in Cell 

Biology(2) 
MIC 275 Seminar in DNA Repair 

& Recombination(1) 
MCB 126 Plant Biochemistry (3) 

MCB 248 Seminar in Cell Biology(2) MIC 292 Seminar in Bacterial 

Physiology & 

Genetics(1) 

MIC 274 Seminar in Genetic 

Recombination(1) 

MCB 291 Current Progress in 

Molecular & Cellular 

Biology(1) 

  MIC 275 Seminar in DNA Repair & 

Recombination(1) 

MCB 256 Cell & Molecular Biology 

of Cancer(2) 
  MIC 292 Seminar in Bacterial 

Physiology & Genetics(1) 
MIC 274 Seminar in Genetic 

Recombination(1) 
    

MIC 275 Seminar in DNA Repair & 

Recombination(1) 
    

MIC 292 Seminar in Bacterial 

Physiology and 

Genetics(1) 

    

PLB 150 Plant Natural Product 

Chemistry (3) 
    

 (+) Offered in alternate years  (€) Highly recommended  
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Mentoring Guidelines 
 

Graduate Council recognizes that the mentoring of graduate students by faculty is an integral part 

of the graduate experience for both.  Faculty mentoring is broader than advising a student as to 

the program of study to fulfill coursework requirements and is distinct from formal instruction in 

a given discipline.  Mentoring encompasses more than serving as a role model.  Because of the 

uncertainty as to the nature of mentoring, the UC-Davis Graduate Council has outlined the 

following mentoring roles to guide the relationship between faculty and graduate students.  

Faculty and graduate students must realize that, while the major professor will be the primary 

mentor during a student's career at UCD, many of the mentoring "functions" defined below may 

be performed by program faculty other than the major professor.  An important corollary to this 

recognition is that faculty members must realize that much of their interaction with all students 

has an important mentoring component to it.   Graduate students also have responsibilities to 

insure successful mentoring and these are also indicated below. 

 

Faculty have a responsibility to mentor graduate students.  Mentoring has been defined as…. 

 

I.  Guiding students through degree requirements. This means: 

 

1.  Providing a clear map of program requirements from the beginning, making clear the 

nature of the coursework requirements and qualifying examination, and defining a 

timeline for their completion. 

2.  Providing clear guidelines for starting and finishing dissertation or thesis work, 

including encouraging the timely initiation of the dissertation or thesis research. 

 

II.  Guiding students through thesis or dissertation research.  This means: 

 

1. Evaluating clearly the strengths and weaknesses of the student’s research. 

2.  Encouraging an open exchange of ideas, including pursuit of the student’s ideas. 

 3.  Checking regularly on progress. 

 4.  Critiquing written work. 

5.  Providing and discussing clear criteria for authorship of collaborative research. 

6.  Assisting in finding sources to support dissertation research; such as, teaching 

assistantships, research assistantships, fellowships, etc. 

7.  Being aware of student's research needs and providing assistance in obtaining required 

resources.  For example, serve as the student’s advocate for necessary desk and/or 

laboratory space. 

 

 

III.  Guiding students through professional development.  This means: 

 

1.  Providing guidance and serving as a role model for upholding the highest ethical 

standards. 

 2.  Treating students respectfully. 

 3.  Encouraging and critiquing oral and written presentations. 

4.  Encouraging participation in professional meetings of regional groups as well as of 
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learned societies. 

5.  Facilitating interactions with other scholars, on campus and in the wider professional 

community. 

6.  Assistance with applications for research funding, fellowship applications, and other 

applications as appropriate for the respective discipline. 

 7.  Being the student’s advocate in academic and professional communities. 

8.  Providing career guidance, specifically assistance in preparation of CV and job 

interviews, and writing letters of recommendation in a timely manner. 

9.  Recognizing and giving value to the idea that there are a variety of career options 

available to the student in her/his/your field of interest and accepting that the student's 

choice of career options is worthy of your support.  For example, guiding the student 

to teaching opportunities when appropriate for the student's goals. 

 

As partners in the mentoring relationship, graduate students have responsibilities.  As mentees, 

students should: 

 

I.  Be aware of their own mentoring needs and how they change through their graduate tenure.  

Graduate students should discuss these changing needs with their mentors. 

 

II.  Recognize that one faculty member may not be able to satisfy all of a student’s mentoring 

needs.  Seek assistance from multiple individuals/organizations to fulfill the mentoring roles 

described above. 

 

III.  Recognize that their mentoring needs must respect their mentor’s other responsibilities and 

time commitments. 

 

IV.  Maintain and seek regular communication with their mentors, especially their major 

professor. 

 

While we have tried to provide examples of what mentoring means, we recognize that each 

discipline will provide its own special set of mentoring needs and challenges.  We recommend 

that each graduate program meet to define what "good mentoring" means to and for its faculty 

and graduate students. 

 

 

Approved by UC Davis Graduate Council  

June 24, 1999 
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BIOCHEMISTRY & MOLECULAR BIOLOGY GRADUATE GROUP 

GRADUATE STUDENT ROSTER: 2007-2008 

 
Name Home Department Major Professor 

Berger, Crystal Eileen Surgical & Radiological Science: Vet Med Chen, Xinbin 

Bratt, Jennifer Michelle Pulmonary/Critical Care Medicine: MED Last, Jerold A. 

Carlson, David Benjamin MCB Scholey, Jonathan M. 

Chai, Yongping 
Human Physiology and membrance biology 
lab Lin, Yu-Fung 

Chen, Liqun MED UROLOGY Ghosh, Paramita 

Chen, Shin-Yi NPB Furlow, J. David 

Chin, Franklin Med. Pathology Sawai, Earl 

Chu, Elaine Yat-Lan UC Davis Cancer Center Chen, Hongwu 

Davies, Alexander Eugene MCB Kaplan, Ken 

Devay, Rachel Marie MCB Nunnari, Jodi M. 

Dukerich, Meghan Simon Microbiology Privalsky, Martin L. 

Eifler, Tristan Thomas Graduate Group Complex  
Elmer, Bradford Miller Center for Neuroscience McAllister, A. Kimberley 

Fostvedt, Erik Quentin Chemistry Beal, Peter 

Garay, Paula Altagracia Center for Neuroscience McAllister, A. Kimberley 

Goloshchapov, Andrey Viktorovich Center for Neuroscience Cheng, Hwai-Jong 

Green, Dominik Jittapoom MCB Cheng, R. Holland 

Guerra, Damian Dillon Graduate Group Complex Callis, Judy 

Hahm, Johnnie Burm Microbiology Privalsky, Martin L. 

Hamilton, Brian Joseph Chemistry Fisher, Andrew 

Hamilton, Oldham Scott Center for Neuroscience L'Etoile, Noelle 

Haroldsen, Victor Miguel 
TECHNOLOGY AND INDUSTRY 
ALLIANCES Bennett, Alan B. 

Hatakeyama, Jason Hideyo Graduate Group Complex  
Herzberg, Kristina Microbiology Heyer, Wolf-Dietrich 

Ho, Chin-Min Plant Biology Liu, Bo 

Ho, Hsuan-Chung MCB Burgess, Sean 

Holsclaw, Cynthia Michelle CHEMISTRY Leary, Julie A 

Horner, Jennifer Susan MCB Nunnari, Jodi M. 

Hsia, Mon Mandy MCB Callis, Judy 

Hsu, Shih-chi Plant Sciences Inoue, Kentaro 

Huseby, Douglas Lloyd Microbiology Roth, John 

Hwang, Yi-Hwa Microbiology Hunter, Neil 

Janke, Ryan Hassett Microbiology Heyer, Wolf-Dietrich 

Jen, Connie H S Chemistry Leary, Julie A 
Kalashnikova, Ekaterina 
Vladimirovna 

UCDHS: CANCER CENTER BASIC 
SCIENCE Chen, Hongwu 

Kalashnikova, Evgenia Vladimirovna Med. Pharmacology & Toxicology Diaz, Elva 

Kareta, Michael Stanley MCB Chedin, Frederic 

Kim, Christy Marie Cent. For Comp. Resp. Bio & Med Wu, Reen 

Kim, Randie Hee 
UCDHS: CANCER CENTER BASIC 
SCIENCE Kung, Hsing-Jien 

Koscielska, Katarzyna Anna Graduate Group Complex  
Langston, James Albert Plant Sciences Labavitch, John M. 

Large, Marina I. Plant Sciences Blumwald, Eduardo 

Li, Xuan Microbiology Heyer, Wolf-Dietrich 
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Lin, Alice Virginia Microbiology Stewart, Valley J. 

Lockwood, Sarah Hyekyung Med. Pharm. Tox. Segal, David J 

Ludwig, Anna Lisa Med. Biol. Chem. Hagerman, Paul 

Lui, Doris MCB Burgess, Sean 

Luu, Thomas Tham Med. Hematology & Oncology Powell, Jerry S. 

Mahan, Kristina M MICROBIOLOGY Parales, Rebecca E 

Martin, Elizabeth Mary Graduate Group Complex  

Meissen, John Kenji GBSF Leary, Julie A 

Mertz, Robert Wesley Graduate Group Complex Toney, Michael D. 

Monfared, Mona M MCB Gasser, Charles S. 

Moore, Mary Elizabeth MCB Cheng, R. Holland 

Moscoso, Carlos Gustavo Graduate Group Complex  
Ohde, Daniel John Harland NPB Burgess, Sean 

Onofiok, Iquo Ekama UCDHS Lam, Kit S. 

Phan, Theresa Qui Microbiology Privalsky, Martin L. 

Powell, Weston Thomas Graduate Group Complex  

Raetz, Alan George Graduate Group Complex  

Rafidi, Hanine Graduate Group Complex  
Schenauer, Matthew Robert GBSF Leary, Julie A 

Schwartz, Erin Kimiko MICROBIOLOGY Heyer, Wolf-Dietrich 

Seikel, Edward Lewis Med. Pharm. Tox. Trimmer, James S. 

Shattuck, David Laurence Research Building III, Cancer Center Carraway, Kermit L. 

Shipman, Rebecca Lynn Plant Sciences Inoue, Kentaro 

Silva, Jillian Marie VM:  Molecular Biosciences Cortopassi, Gino A. 

Skinner, Craig Brendon  MICROBIOLOGY Lin, Su-Ju 

Statt, Sarah Nicole Cell Bio & Human Anatomy Barter, Linda S. 

Sughrue, Wesley Chemistry Britt, R. David 

Thomas, Aaron James MCB Erickson, Carol 

Townsend, Jared Bradley HEMATALOGY & ONCOLOGY Lam, Kit S. 

Tran, Katherine Linh Entomology Hammock, Bruce D. 

Trinh, Vu Bao Center for Neuroscience Fairclough, Robert H. 

Tsang, Felicia Amy Microbiology Lin, Su-Ju 

Velichko, Sharlene Center for Comp. Resp. Bio & Med Wu, Reen 

Villa, Nancy Graduate Group Complex  
Wald, Jessica Hye Research Building III, Cancer Center Carraway, Kermit L. 

Wang, Haifeng Graduate Group Complex Scholey, Jonathan M. 

Williams, Ambrose Jon Cell Bio & Human Anatomy Deng, Wenbin 

Williams, Jeffery Ray Physiology & Membrane Biology Payne, John A. 

Wolf, Mark Stuart Graduate Group Complex  
Woods, Rima Med. Microbio & Immunol LaSalle, Janine 

Wright, Rebecca Microbiology Kowalczykowski, Stephen C. 

Wright, William Douglass MICROBIOLOGY Heyer, Wolf-Dietrich 

Wu, Meiye Graduate Group Complex  

Yang, Liang Microbiology Kowalczykowski, Stephen C. 

Zipp, Brandon Joel MCB Kaplan, Ken 
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BIOCHEMISTRY & MOLECULAR BIOLOGY GRADUATE GROUP 

FACULTY: 2007-2008 

 
New members are joining all the time! More up-to-date information can be found at the BMB 

Home Page at: http://biosci2.ucdavis.edu/FacultyProfiles/BMB_GG/bmb_faculty.cfm 

 
Name                                             Home Department                          Email  Email 

Abel, Steffen Plant Sciences sabel 

Armstrong, Peter MCB pbarmstrong 

Baldwin, Enoch MCB epbaldwin 

Beal, Peter Chemistry pabeal 

Beck, Kenneth A Cell Biology & Human Anatomy kabeck 

Bennett, Alan B. Plant Sciences abbennett 

Bevins, Charles Med. Micro. & Immuno. clbevins 

Blumwald, Eduardo Plant Sciences eblumwald 

Burgess, Sean MCB smburgess 

Burns, Marie E Center for Neuroscience meburns 

Callis, Judy MCB jcallis 

Carraway, Kermit L. Research Building III, Cancer Center klcarraway 

Chan, Simon Plant Biology srchan 

Chedin, Frederic MCB flchedin 

Chen, Hongwu UC Davis Cancer Center/Basic Science hwzchen 

Chen, Tsung-Yu Center for Neuroscience tycchen 

Chen, Xinbin 
SURGICAL AND RADIOLOGICAL 
SCIENCES: VET MED xbchen@ucdavis.edu 

Cheng, Hwai-Jong Center for Neuroscience hjcheng 

Cheng, R. Holland MCB rhch 

Cortopassi, Gino A. VM:  Molecular Biosciences gcortopassi 

David, Sheila Chemistry ssdavid@ucdavis.edu 

Dawson, Scott Microbiology scdawson 

DeBello, William 502E Med Neurosciences wmdebello 

Dehesh, Katayoon (Katie) Plant Biology kdehesh 

Deng, Wenbin Med. Cell Biol. & Human Anatomy wbdeng 

Denison, Michael S. Environmental Toxicology msdenison 

Diaz, Elva Med. Pharm. Tox. ediaz 

Draper, Bruce Molecular & Cellular Biology bwdraper@ucdavis.edu 

Engebrecht, JoAnne MCB jengebrecht 

Erickson, Carol MCB caerickson 

Etzler, Marilynn E. MCB meetzler 

Facciotti, Marc Biomedical Engineering mtfacciotti 

Fairclough, Robert H. Med. Neurology rhfairclough 

Farnham, Peggy Med: Pharmacology & Toxicology pjfarnham 

Fiehn, Oliver Genome Center & Bioinformatics ofiehn@ucdavis.edu 

Fisher, Andrew Chemistry fisher@chem.ucdavis.edu 

FitzGerald, Paul G. Cell Biology & Human Anatomy pgfitzgerald   

http://biosci2.ucdavis.edu/FacultyProfiles/BMB_GG/bmb_faculty.cfm
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Fraser, Christopher S MCB 
 

Furlow, J. David NPB jdfurlow 

Gasser, Charles S. MCB csgasser 

Gelli, Angela Med. Pharm. Tox. acgelli 

Ghosh, Paramita Urology, School of Medicine paramita.ghosh01@med.va.gov 

Giulivi, Cecilia VM: Molecular Biosciences cgiulivi 

Goldkorn, Tzipora 
Internal Medicine, School of Medicine, TB 
149 ttgoldkorn 

Gomes, Aldrin NPB avgomes 

Gong, Qizhi Cell Biology & Human Anatomy qzgong 

Hagerman, Paul Med: Biochemistry & Molecular Medicine pjhagerman 

Hagiwara, Nobuko Med: Cardiovascular Medicine nhagiwara 

Haj, Fawaz Nutrition fghaj 

Hammock, Bruce D. Entomology bdhammock 

Harada, John H. Plant Biology jjharada 

Harmer, Stacey Plant Biology slharmer 

Hedrick, Jerry L. Animal Science jlhedrick 

Heyer, Wolf-Dietrich Microbiology wdheyer 

Hunter, Neil Microbiology nhunter 

Inoue, Kentaro Plant Sciences kinoue 

Kaplan, Ken MCB kbkaplan 

Kliebenstein, Daniel Plant Sciences kliebenstein 

Knoepfler, Paul Shriners Hospital knoepfler 

Korf, Ian Genome Center ifkorf 

Kowalczykowski, Stephen C. Microbiology sckowalczykowski 

Kung, Hsing-Jien UCD Cancer Center/Basic Science hkung 

Labavitch, John M. Plant Sciences jmlabavitch 

Lagarias, J. Clark MCB jclagarias 

Lam, Kit S. Hematology & Oncology kit.lam@ucdmc.ucdavis.edu 

LaSalle, Janine Med. Microbio & Immunol jmlasalle 

Last, Jerold A. Toxic Substances Program jalast 

Leal, Walter Entomology wsleal 

Leary, Julie A Genome Center jaleary 

L'Etoile, Noelle Center for Neuroscience ndletoile 

Lin, Su-Ju Microbiology slin 

Lin, Yu-Fung MED: Human Physiol, Anesthes yflin 

Lo, Su Hao 
Orthopaedic Res. Lab, Ctr for Tissue 
Regeneration & Repair shlo 

Louie, Angie Biomedical Engineering aylouie 

Luciw, Paul Med. Pathology paluciw 

Luckhart, Shirley Medical Microbiology & Immunology sluckhart 

McAllister, A. Kimberley Center for Neuroscience kmcallister 

McNally, Francis J. MCB fjmcnally 

Meares, Claude F. Chemistry cfmeares 

Mudryj, Maria Med. Micro & Immuno mmudryj 
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Negre, Florence Plant Science fnegre 

North, Thomas W. Ctr. For Comparative Medicine twnorth 

Nunnari, Jodi M. MCB jmnunnari 

O'Neill, Sharman D. Plant Biology sdoneill 

Parales, Rebecca E Microbiology reparales 

Payne, John A. Physiology & Membrane Biology japayne 

Pessah, Isaac N. VM:  Molecular Biosciences inpessah 

Powell, Jerry S. Med. Hemat. & Oncology, UCDMC jspowell 

Powers, Ted MCB tpowers 

Privalsky, Martin L. Microbiology mlprivalsky 

Radke, Kathryn L. Animal Sciences klradke 

Rice, Robert H. Environmental Toxicology rhrice 

Ronald, Pamela C. Plant Pathology pcronald 

Rose, Alan B. MCB abrose 

Rose, Lesilee MCB lsrose 

Ryu, Dewey D. Biochemical Engineering Program ddyryu 

Sawai, Earl Med. Pathology etsawai 

Scholey, Jonathan M. MCB jmscholey 

Segal, David J Med. Pharm. Tox. djsegal 

Segel, Irwin H. MCB ihsegel 

Shiozaki, Kazuhiro Microbiology kshiozaki 

Singer, Mitchell Microbiology mhsinger 

Stahlberg, Henning MCB hstahlberg 

Starr, Dan MCB dastarr 

Stewart, Valley J. Microbiology vjstewart 

Sweeney, Colleen Cancer Center, Basic Sci. casweeney 

Tablin, Fern VM:  Anat., Physio.  & Cell Biology ftablin 

Takada, Yoshikazu Dermatology, SOM ytakada 

Theg, Steven M. Plant Biology smtheg 

Tian, Li 211 Asmundson Hall ltian 

Trimmer, James S. Med.  Pharmacology & Toxicology jtrimmer 

Vaughan, Andrew TM Radiation Oncology, UCDMC atvaughan 

Vazquez, Ana Otolaryngology avazquez 

Voss, John V. Med: Biochemistry & Molecular Medicine jcvoss 

Vulliet, P. Richard VM:  Molecular Biosciences prvulliet 

Weiss, Robert H. Med. Nephrology rhweiss 

Wilson, David MCB dave@alanine.ucdavis.edu 

Wood, Matthew J. Environmental Toxicology mjwood 

Wright, Michael Genome Center mewright 

Wu, Reen Ctr. for Comp. Resp. Biol. & Medicine rwu 

Yoder, John I. Plant Sciences jiyoder 

Yokobayashi, Yohei Biomedical Engineering yoko 

Young, Glenn Food Science & Technology gmyoung 

Zern, Mark A. Int Med:  Transplant mazern@ucdavis.edu 
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Zhou, Chengji Med:  Human Anatomy cjzhou@ucdavis.edu 

Zito, Karen Center for Neuroscience kzito 
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GRADUATE GROUP IN BIOCHEMISTRY & MOLECULAR BIOLOGY 

BYLAWS 

 

Administrative Home: Graduate Group Complex Life Science 

Graduate Council Approval Date: June, 2006 

 

Article I.  Objective 

 

The Graduate Group in Biochemistry & Molecular Biology (hereafter referred to as the Group) is 

organized primarily to establish and administer graduate teaching and research leading to the 

M.S. and Ph.D. degrees in Biochemistry and Molecular Biology, in conformance with the with 

the policies and procedures of the Graduate Council and the Office of Graduate Studies of the 

Davis campus of the University of California.  A function of equal importance is to provide a 

focus on research in biochemistry and molecular biology by facilitating the research interaction 

of graduate students, faculty and postdoctorals.  Postdoctoral training is considered as part of the 

mission of the group. 

 

Since biochemists and molecular biologists on the Davis campus are distributed among several 

schools and colleges, this Group also serves the indispensable function of arranging for their 

periodic assembly, of providing a forum for them and for others with interests in biochemistry, 

and of representing biochemists and molecular biologists collectively to the University 

administration and other academic groups. 

 

Article II.  Membership  

 

A. Criteria for Membership in the Graduate Group.  The Group shall consist of those 

persons associated with the Davis campus qualified to guide candidates for the M.S. and 

Ph.D. degrees in Biochemistry and Molecular Biology as evidenced by an active research 

program in the general area of Biochemistry and Molecular Biology and be willing to 

participate in the teaching program and Group administration.  All active members are 

eligible to vote. 

 

B. Application for Membership. Candidates apply directly to the Membership Committee.  

Admissibility shall be determined by the Membership Committee with review by the 

Executive Committee of the Group.  If the Executive Committee does not concur with the 

decision of the Membership Committee, the final decision will be made by joint consideration 

of the two.  A majority vote would then determine the applicant's membership.  The level of 

appointment of a member can be in any of the professorial series including adjunct, or in 

residence. 
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Graduate faulty members are expected to contribute through any of the following:  Active role 

in the administration of the graduate program by serving on graduate program administrative 

committees; as a graduate adviser or as an administrative officer of the program. 

Á Providing graduate level instruction, as appropriate, in addition to research 

instruction.  

Á Service on dissertation and qualifying examination committees. 

 

C. Emeritus Status. It is the policy of the Group that Emeritus faculty can not accept 

graduate students into their research program and are not voting members of the Group.  

Emeritus faculty are eligible to teach in graduate courses and serve on student dissertation 

committees. 

 

D. Review of Membership. .  The Committee on Membership shall review on a yearly basis 

one-third of the membership.  Criteria for review includes: participation in administration, 

graduate level and research instruction and service on dissertation and qualifying examination 

committees. 

 

E. Membership Appeal Process.  If membership is denied, a faculty can appeal to the 

Executive Committee.  Applicants denied membership or renewal of membership may use the 

final appeal to the Dean of Graduate Studies 

 

Article III.  Administration  

 

The management of the Group shall be invested in a chair and an Executive Committee 

consisting of six program members. 

 

Article IV.  Graduate Group Chair  

 

A. Chair appointment process 

 

The Chair will be appointed in accordance with the Academic Personnel Manual policy UCD-

245.B and the policies and procedures of the Graduate Council and the Office of Graduate 

Studies. 
 
The Executive Committee will solicit, from the faculty and graduate students of the group, 

names of nominees for Graduate Group Chair. Those nominated will then be contacted 

regarding their willingness to serve.  The names of the nominees who have indicated a 

willingness to serve will then be submitted to the Group’s faculty and graduate students for 

comments. All comments will remain confidential.  
 
The Executive Committee will forward two names to the Dean of Graduate Studies along 

with all comments received on the nominees.  All comments solicited from faculty and 

students of the group will be treated as confidential information by the Group’s Nominating 

Committee and by the Office of Graduate Studies.   
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The Group may express a preference and, if it does, should indicate the basis for determining 

that preference. After interviewing the nominees the Dean of Graduate Studies will forward 

his/her recommendation to the Chancellor. The normal term of the Chair’s appointment is 

three years, however what is recommended will be based on the nominees’ willingness to 

serve.  

 

B. Duties of the Chair 

 

The chair shall be the chief officer and spokesperson for the Group and for the Executive 

Committee.  The chair shall call and preside over meetings of these bodies.  The chair shall 

appoint, with approval of the Executive Committee, standing committee chairs, standing 

committee and special committee members, and shall recommend to the Dean of Graduate 

Studies appointment of graduate advisors, with approval of the Executive Committee.  Insofar 

as practicable, graduate advisors shall be appointed for four-year periods with staggered 

terms. 

 

The chair shall maintain liaison with biochemistry and molecular biology groups on other 

campuses of the University and with related groups on the Davis campus. 

 

C. Vice Chair 

 

The Executive Committee shall select of and for itself, and for the Group, a vice-chair to 

serve for a three year term of service. The Vice Chair will vote on all issues brought before 

the Executive Committee. The Vice Chair will serve as chief officer of the Group in the 

absence of the Chair, for less than a quarter.  If the Chair will be absent from campus for more 

than a quarter, the Chair appointment procedures must be followed. 

 

Article V.  Committees 

 

Executive Committee  

 The Executive Committee shall consist of the chair plus six faculty elected from the 

membership, plus one student appointed annually by the Biochemistry and Molecular Biology 

Graduate Students' Association.  To ensure broad participation, the Executive Committee 

shall have members chosen from at least three departments or sections (tri-department rule) 

including at least one member each from the Division of Biological Sciences and from the 

School of Medicine. 

 

The faculty members of the Executive Committee shall be elected for a three-year term.  Two 

members shall be elected each year.  No member may serve more than two consecutive terms. 

 

Election of faculty members of the Executive Committee:  nomination shall be made either by 

mail or from the floor at the annual Spring Quarter meeting of the Group.  Elections shall be 

conducted by mail or electronic-mail ballot within two weeks of the annual Spring Quarter 

meeting.  At election, each member of the Group shall vote for not more than the number of 

positions to be filled on a ballot provided, without weighing of choice.  Those receiving the  
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most votes, with possible exceptions arising from implementation of Article III (2) of the by-

laws will be declared elected.  Ties will be resolved by lot.  Election results shall be 

communicated to the members of the Group promptly.  Elected members shall assume their 

duties on July 1. 

 

The principal duties of the Executive Committee shall be to determine and implement policy 

for the good of the Group, and to represent the interests of the Group generally to various 

universities and other agencies. 

 

The Chair of the Executive Committee may rule that an item of business is inappropriate for 

discussion in the presence of the student representative.  That item of business will then be 

discussed in the absence of the student member of the Committee. 

  

The Executive Committee shall meet at least quarterly.  Additional meetings and executive 

sessions may be held as deemed necessary, or upon petition by five members of the Group. 

 

The Executive Committee shall fill interim vacancies for the remainder of the current year. 

  

Membership Committee  

The Membership Committee shall consist of five members appointed by the chair for three 

year terms.  The Committee on Membership shall review on a yearly basis one-third of the 

membership in addition to new applicants. 

 

Educational Policy Committee  

The Educational Policy Committee shall consist of the members of the Executive Committee 

and two graduate advisors.  The chair of the Group shall be the chair of the Committee on 

Educational Policy.  The function of this committee shall include composition of the 

placement examinations for new students entering the program, consideration of course 

offerings in biochemistry and molecular biology, recommendations regarding the graduate 

program in biochemistry and molecular biology and supervision of teaching assignments and 

teaching experience of graduate students. The faculty members of the Educational Policy 

Committee will serve for a three-year term.  

 

Admissions Committee 

The Admissions Committee shall consist of the vice-chair of the Group, two graduate 

advisors, three additional members appointed by the chair for three year terms, and one 

student appointed by the Biochemistry and Molecular Biology Graduate Students' 

Association.  The vice-chair of the Group shall be the chair of the Committee on Admissions.  

The functions of this committee shall include admission of students to the Group and the 

preparation of recommendations of their financial support. The faculty members of the 

Admissions Committee shall serve for a three-year term.  

 

Student Affairs Committee 

 The Student Affairs Committee shall consist of the four graduate advisors, the chair of the 

Admissions Committee, and one additional member appointed by the chair for a three year 

term who shall be the chair of the Student Affairs Committee.  This committee shall be 
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responsible for (a) analysis of the results of the placement examinations for new entering 

students and determination of what remedial actions may be needed, (b) the assignment of all 

students to research advisors, (c) the establishment of student Master's and Ph.D. qualifying 

exam committees, (d) the active overview of the status of their financial support during their 

entire period of study, and (e) the coordination of any changes in funding which may occur. 

The faculty members of the Student Affairs Committee shall serve for a three-year term.  

 

Seminar Committee 

 A representative from the Group shall be appointed by the Executive Committee to the 

Biological Sciences Joint Seminar Committee.  The representative will participate in the 

nomination and selection of seminar speakers for the Joint Seminar Series. The faculty 

members of the Seminar Committee shall serve for a three-year term.  

 

 Fellowship Committee 

 The Fellowship Committee shall consist of three faculty members appointed by the chair for 

three year terms.  The functions of the committee include nomination and ranking of students 

for consideration of university fellowships and awards and identification of students to 

receive tuition waivers. 

 

Recruitment Committee 

The Recruitment Committee shall consist of three members appointed by the chair 

for three year terms and two students appointed by the Biochemistry and Molecular Biology 

Graduate Students' Association.  The functions of the committee are to coordinate the hosting 

of selected applicants for visitation to the campus, to develop and administer programs for 

increasing the number, quality and diversity of applicants to the Group, and to generate 

suitable brochures and world-wide web sites to provide information to prospective applicants. 

 

Student Mentorship Committee 

 The Student Mentorship Committee shall consist of three members appointed by the chair for 

three year terms and two students appointed by the Biochemistry and Molecular Biology 

Graduate Students' Association.  The functions of the committee are to oversee  

(i) modification of Graduate Council Mentoring Guidelines 

(http://gradstudies.ucdavis.edu/gradcouncil/mentoring.pdf) to fit the specific circumstances of 

the Group, (ii) their adoption by the Group and their distribution to the students and faculty, 

and notification of where the Guidelines are posted. 

 

Article VI.  Student Representatives 

 

Student representatives (who shall be in good standing academically) are appointed annually by 

the Biochemistry and Molecular Biology Graduate Students' Association to the Executive, 

Admissions, Recruitment and Student mentorship committees.  

 

The Chair of any committee with student members must excuse the student representatives from 

meetings during discussion about other students, personnel actions or disciplinary issues relating 

to faculty, during rankings of existing students for funding, and for disciplinary issues related to 

students. 
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Article VII.  Graduate Advisers  

 

The Group's Executive Committee will provide nominations to the Office of Graduate Studies. 

Graduate Advisers are appointed in compliance with the policies and procedures of the Graduate 

Council and the Office of Graduate Studies.  

 

Five advisers will typically serve for a term of three years.  Duties of advisers include meeting 

with assigned students to discuss coursework and progress. A yearly progress report must be 

completed in conjunction with the advisor.   

 

Article VIII.  Meetings  

 

An annual meeting shall be held during the spring quarter.  Other meetings may be called as 

frequently and for such purpose as deemed desirable by the Executive Committee.  Additional 

meetings will be scheduled upon petition by five or more members.  Minutes of meetings shall 

be distributed within ten days. 

 

Article IX.  Quorum  

 

Graduate council has defined a minimum quorum.  It specifies that all issues that require a vote 

must be voted on by 50% plus one of the eligible members.  Passage requires a 50% plus one 

supporting vote.  Voting may be done by electronic-mail ballot.  In the absence of a quorum, any 

number shall be sufficient to adjourn to a fixed date. 

 

Article X.  Order of Business 

 

At all regular meetings, the suggested order of business shall be as follows: 

 

1. Reading of the minutes 

2. Reports of officers 

3. Reports of standing committees 

4. Reports of special committees 

5. Unfinished business 

6. New business 

 

In the event of adjournment before all business is complete, another regular meeting shall be held 

within ten days. 

 

Article XI.  Amendments 

 

Suggested amendments to the bylaws will be circulated to faculty via electronic mail.  After 

approximately 2 weeks after distribution, amendments to the bylaws may be made by at least a 

two-thirds majority of those voting in a mail or electronic-mail ballot.  All amendments and 

revisions must be submitted to Graduate Council for review and approval. 
  

 


